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1. TACIIOPT PABOYEN IPOI'PAMMDbI NMPAKTUKHA

VTI1.05 YuebHas IpaKTrKa II0 npo@eGCKOHanLHOMy MOLYJIIO
ITM.05. BBIIIOJHEHUE paboT Mo JIOJDKHOCTH CIIy Kalero 23369 Kaccup (Ha

OpeAPUATAN, B yUPEKACHNUU, O[}FaHI/I?:aL[I/II/I!
(8u0 NpaKMUKY)

1.1. Mecro yueOHOW NPAKTHKH VII.05 B CTpPYKTYpC oGpa3oBaTe bHOH
TpOTPaMMBbl.
[Tporpamma y4eOHON IPaKTHKH VI1.05 BexgeHue KacCOBBIX omepauuii 1Mo TIM.05
= ~52TCH YACTBIO OCHOBHOH 00pa3oBaTeNbHOM POTPaMMEL [IIICC3 mo cuenuanpHOCTH
5 )1 DKOHOMHKA 1 OyXranTepCKuil yueT (o oTpaciisiM) B JacTH OCBOEHHST OCHOBHOTO
=72 TPOhecCHOHANLHON AESTeIbHOCTH: BrimoHeHHe paboT mo  JODKHOCTH CITy Kallero
3360 Kaccup (Ha mnpefnpwsTHHd, B yUpexIeHUH, OpTaHM3aIlAK). VYyeOHasi IIpaKTHKa
11.03 mpexycmaTpuBaet yriyGenne TeOPETIIeCKIX 3HAHMH yJaIEXCcs U MPaKTHIeCKIX
=235/K0B TI0 BEICHUIO KacCOBBIX omnepalyil U ABIAETCA 3aBepUIAOLIIM ITAlloM H3yIeHIA
T\1.03. BemosHeHne paboT M0 IODKHOCTH CITy’Kallero 73369 Kaccup (Ha mpeanpusTin,
B VUpeXKICHHH, OpraHy3aLum).

1.2. Ilean u 3aga4H y4eGHOH NPAKTHKH YII 05

[{epto yaeOHON MPAKTUKH TO BEACHHIO KACCOBBIX OIEpAIil ABIETCA OCBOCHHE
72 1po(heCcCHOHANBHOR nesiteibHOCTH: Benenue paboT TIO OJHOW W HECKONIBKAMHA
npodeccisiM  padouHX, JOJDKHOCTSM  CITy KalluX (Kaccup (Ha NpenNpUATAd, B
VapeKICHAN, OpraHm3aIum)).

3azayavi yueOHOi NPAKTHKHA ABJISAIOTCS:

 crcTeMAaTH3aIMs, 0000IeHNe, 3aKPEIIICHAE 1 yriryOneHue 3HaHWi U yMEHWH,

- hOopMHPOBaHHE o6mMX ¥ MPoPeCCHOHATBHBIX KOMITETEHIIWH,

- mproOpeTeHre IPaKTIHIeCKOro ombITa B pamKax IpoeccrOHambHOTO MOy IS
MMVL.05 Bejenue paboT 1o OIHOM MY HECKOIbKUMHA poQeccuaM pabouux, JOJUKHOCTAM
ctvxamux  (Kaceup), TpeyCMOTPEHHOTO FOC CIIO mo crenuanbHOCTA 38.02.01
32OHOMMUKA M OyXTalTepeKui yueT (110 OTPACIIAM).

Bun npocbeccnonanbﬂoﬁ nesTenbHOCTH: BeneHue pabor IO ONHOW WA
H1eCKOMBKIMHE TIpodeccHsaM padoHuX, JOJHKHOCTAM CITy Kamux Kaccup (Ha IpenpusThH, B
VApeXKIEHWH, OpraHU3aIlum).

C 1esblo OBNafeHusT yKasaHHbIM BHIOM JEATeIbHOCTH CTYJACHT B XOJle TIPAKTUKH
JOTTKEH:

{MeTh NPAKTHYECKH ONBIT:

— OCYIEeCTBICHUA U TOKYMEHTHPOBAHWs omepanuii 1O MpUXody M pacxony
TeHe KHBIX CPEJICTB B Kacce 1 Ha pacteTHBIX cueTax B OaHKe

yMmeThb:

— [pUHUMATh U oopMIIATH NEPBATHBIE JIOKYMEHTBI 10 KacCOBbIM ornepanusaM;

— COCTABIISATH KACCOBYIO OTUETHOCTD;

— npoBepATH HANWYHC oBs3aTebHbIX PEKBU3UTOB B MEPBHIHBIX JIOKyMEHTax IIC
Kacce; _

— mpoBoAuTh (POPMATBHYIO IpoBEpKY AOKYMCHTOB, IpoBepKy 1O CYIIECTBY
apr(MEeTHIECKYIO IPOBEPKY; '

— TIPOBOIWTH TPYIIIUPOBKY TIepBHYHBIX OyXTanTepCKux JIOKyMEHTOB 110 DAL

ul



AL

TIPU3HAKOB;

— IPOBOAUTH TAKCHPOBKY [TepBUYHBIX OyXTanTepCKrux JOKYMEHTOB;

— BECTM KAcCOBYIO KHUTY;

— pa3dupaTbCs B HOMEHKIJIaType IeJL;

— IPUHAMATH Y4acTUC B [pOBEICHUH MHBEeHTapU3alHu KacChl,

3HATh:

— HOPMATHBHO - NPaBOBbIC AKTHI, TIOJTIOKEHMs1, MHCTPYKIAH [0 BeIEHHIO KacCOBBIX
oreparyi;

— odopmiteHre GOPM KacCOBBIX 1 OaHKOBCKHUX IOKYMEHTOB;

— odopmiieHne omepauyii ¢ JAEHEKHBIMU cpencTBaMu, HEHHLIMH OyMmaram,
5IaHKaMH CTPOroil OT4ETHOCTH;

_ obs3aTe bHble PEKBA3UTEL B [IEPBUTHBIX JIOKYyMEHTAax 0 Kacce;

— (hopManbHyIO MPOBEPKY JIOKyMEHTOB, TPOBEPKY 11O CYyLIECTBY, aprhMeTUIECKYIO
IPOBEPKY;

—  TpyIIIHPOBKY repBUYHBIX OyXTaITepCKUX JIOKyMEHTOB  TIO OT/eJIbHBIM
Ipu3HaKaM,;

— TAKCHPOBKY ¥ KOTHPOBKY TIepBUYHBIX OyXTITEPCKUX JOKyMEHTOB;

— [paBuJia BeICHUA KacCOBOM KHUTH,

— mpaBwiIa NPOBECHUA JMHBEHTApU3aly KacChl.

1.3. Kosin4ecTBO 9aCOB HA y4e0OHy10 NPaKTHKY VI1.05 mo TIM.05

B coOTBETCTBUE ¢ ydIeOHBIM IJIAHOM 06pazoBaTeIbHOTO yupexIeHus 1 paboueit
pOrpaMMoin npo¢ecCroHaNbHOTO momyns TIM 05 BBbIIONHEHAS paboT 1O [JOIKHOCTH
CITy’KaIlero 73369 Kaccup (Ha TPEMIPUATHM, B yUpeK/eHUH, OpraHn3aIuK)
pejlycMOTPEHO Ha yueOHYH0 TPAKTUKY 2 menenu, 60 9acoOB.



viogymo IIM.OS

2. PE3YJIbTATHI OCBOEHM1 VUEBHON MPAKTUKH VI1.05 IO IIM.05

Pe3ysbTaToM OCBOCHHUA yueGHON MPAKTHKH VILO5 mo mpodeccroHaTbHOMY

peATpUSTHN, B yIpEeXACHH
OK):

Kon

OK 1. ITonpMaTh CyIHOCTD H
COTMAILHYIO 3HAUUMOCTh CBOCH

Gy myleit mpodecenH, MPOABIATE K
el yeTOHUMBBIN HHTEPEC.

OK 2. Opranu30BbIBaTh
COOCTBEHHYIO JEITCIBHOCTD,
BHIOMPATH THIIOBBIC METO/R! U
¢10coOBI BBITIOTHEHUS
poQecCHOHATBHBIX 3a/1at,
orleHrBaTh UX 3PPEKTUBHOCTE 1
KaueCTBO.

OK 3. TIpuHMMATE PEIICHHUA

B CTAHIAPTHBIX W HECTAHIapTHRIX
CHTyalMsIX U HECTH 38 HUX
OTBETCTBEHHOCTB.

OK 4. OcymecTBIsiTh TTOMCK, aHaIH3
1 OIeHKY HHPOpMALIH,
HeOOXOMMMOM TS TIOCTAHOBKH U
permermst MpodecChOHaIbHBIX 3ajad,
popecCHOHATEHOTO 1 JIMYHOCTHOTO
pa3BUTHSA.

OK 5. Bnagetsb WHPOPMAITMOHHOH
KyJIBTYpOH, aHATH3UPOBATE 1
oleHnBaTh HHPOPMALHUIO €
HCTIONB30BAHAEM HHPOPMATIMOHHO-

‘ KOMMYHHK&HI/IOHHBIX TGXHOHOFI/Iﬁ.

OK 6. PaboTarh B KOJUICKTUBE 1

| komanze, s dexraBHO 00MATHCH €

KOJUIETaMH, PyKOBOJICTBOM,
MOTPEONTETSIMH.

BrimomHerre paboT Mo JO/DKHOCTH CITy’Kallero 23369 (Kaccup (Ha
W, OpraHu3anuu) sSBISCTCA ocBOGHME OOIIMX KOMIETEeHIHH

HauMeHOBAHHE Pe3yTbTATOB MPAKTHKI

— OCYIIECTBISATE ppibOp  crmocoba  perCHHS 3ajgaud B
3aBHCHMOCTH OT HA00Pa MCXOHBIX HAHHBX

~ IPOBEJICHIE TICPHOJIHTICCKOTO 0630pa, cucTeMarH3auy H
KPUTHHECKOTO  aHamm3a uHpOopMaIuy, omyOJIMKOBaHHBIX B
CMM, B HOpPMaTMBHBIX  aKTax B obOmacTé  BEICHHUA
GyXranTepeKoro yueTa MCTOYHMUKOB GopMIpOBAHUS
MMYIIECTBA, — BBITOTHCHA pabor  TO HHBEHTapU3alnA
WMYTIECTBA U PUHAHCOBBIX 006513aTENbCTB;

— IeMOHCTpanus yCUTIABOCTH, TEepHeInBOCTH,
OTBETCTBEHHOCTH, YECTHOCTH, AKKYpATHOCTH, CIPABEUTMBOCTH,
OMEXOYCTOHIHBOCTA B coorsetcTBEM ¢ Komexkcom OSTHKH
pohecCHOHANBHBIX GyxrajrepoB 1 ay[IuTopoB U WHBIX BHJIOB
paboT.

- opraHu3anus COOCTBEHHON [ICATC
JIOJDKHOCTHBIMU HHCTPYKIMAMIT,

— 5 dexTHBHOCTE ¥ KadeCTBO npouenyp (uHAHCOBOTO
aHamM3a OyXTaJTepCKo OTICTHOCTH.

JTBbHOCTH COOTBETCTBHAU €

~BBLIIOJTHECHUE CBOMX 00s13aHHOCTEH paMKax
npO(beCCHOHaanoﬁ THUKHW ¥ JOJDKHOCTHBIX WHCTPYKIMH;
—apryMeHTalus —CBOCIO npohecCHOHANBHOTO  MHCHHA &
HCITOTB30BAHAEM HOPMATHBHBIX aKTOB;

— ONTHMAJIBHBIA BHIOOP paspelICHIs KOHQIIMKTOB HHTEPECOB B
Hessx  [peaoCTaBIICHUL pHpOpMALUKA O BBIITOJTHEHHBIX
paborax 10 JHBEHTApU3ALMM HWMyIIecTBa 1 (uHAHCOBBIX
06513aTeIbCTB OpraHu3alii.
~ pcmojp3yer  Opay3epl NurepEeta  Juisi  HOHMCKa
nH(OPMAIHH; paboTaeT B GuoTMOTEKE A [OWCKA
pH(pOpMAINH; HCTIONB3YET CIIPaBOYHO-TIPABOBRIC CHCTEMBI JUTS
oncKa MHQOPMALH; CaMOCTOSTEIBHO OCYIIECTBISIET TIOUCK
wEpOpMAUH U BEITOJHEHHSL TPAKTHHEECKOTO  3a/aHmsL;
JeMOHCTPUPYET yMEHUE W3BIIEKATH HE0OXOIUMYIO
pHGMOPMALHEO 10 BOTPOCaM ananm3a, JaddepenimupoBarh € 1
AHANM3UPOBATE, HCXONIA U3 HCTH MCCIIeIOBAHMA.
~ yMeHHWE H3BJICKATh HeoBXOMMYyI0  HH(GOpMAIMIo IO
BOIpocam ayJauTa, nuddepeHnmpoBarb € aHaIM3UpPOBATH,
HCXOISt M3 LA HCCITeROBAHM.

_ obmaercs ¢ COKypCHHKAaMH, TIperoIaBaTeIMI; OKa3bIBaeT
HOMOIIb  ApYyrMM  OOy9aromuMes, OKa3pIBae€T  MOMOIIb
PYKOBOJHTEIIO TIPAKTHKH;

— OecKOHGIMKTHO H sdde

KTHBHO OpraHU3yeT CBOIO paborty B
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KOMaHJe JUIS BBIIOJIHCHWS 3aJaHus BIIAJICHHC HaBBIKaMHU
JETOBOTO OOIICHNS, YCTHOH | MIHCHMCHHOM peUu.

' OK 7. Bpars Ha ce0st
OTBETCTBEHHOCTD 3a padoTy WICHOB
KOMAaH/IbI (HO)I‘II/IHGHHHX),
pe3ysIbTaT BBITOTHCHUS 3aIaHNM.

= 6€p€T Ha ceOst OTBETCTBEHHOCTH 3d BRITOJTHEHUC 3a1aHUsl.

OK 8. CaMOCTOSATEIBHO OIPEACIIATE
331291 TPO(HECCHOHATBHOTO
THYHOCTHOTO Pa3BUTHS, 3aHMMATHCA
caMo00pa30BaHUEM, OCO3HAHHO
I7TAHAPOBATH NOBBITICHAEC
Kpasin(PUKaIIH.

— OmpelenseT 3anain pohEeCCHOHATBHOTO ¥ JTMIHOCTHOTO
passuTHs (paboTa Hall pedeparamu, COOOIIECHUAMHA 1 T. n);

~ yKa3blBaeT ~[PHYMHBI  CBOMX yclexoB W Heynad B
NesATeTBHOCTH,

ompeieNsieT M HasplBacT TPYAHOCTH, € KOTOPBIMH CTOJIKHYJICS
Ipy pelICHUN IPAKTHYCCKON 3a1aun W Tpearact IIyTH UX
HPGOIIOHCHHSI/I/ISGCFaHI/ISI B JajbHeHIIeR AesATEeIbHOCTH.

OK 9. OpueHTHpOBATLECS B yCIOBUAX
gacTOM CMEHB! TEXHOJIOTHH B
npoheCCHOHAIIBHOM JICATENBHOCTH.

- pOBECHUE aHAK3a MHHOBAIMH W MPUMEHCHHUE UX C TICIBIO
hopMUpOBaHUA OyxrajaTepcKoi OTYCTHOCTH, peICTaBMIAIONICH
JIOCTOBEPHO ¥ TIOTHO (PMHAHCOBOC MOJIOKEHNE OpraHu3aIuu,
QuHAHCOBBIC PE3YJIBTATEL €C NIeSITEIHOCTH ¥ U3MEHCHUS B €C
(QrHAHCOBOM MMOJIOKCHWH.

OK 10. UcrnomHsITh BOUHCKYIO
0053aHHOCTD, B TOM YHCIIC C
IPUMECHEHHEM [IOJTYIEHHBIX
npodeccuoHAIBHBIX saHuit (s
FOHOIIEH).

- [OJTHOTa TIOHUMAaHus U YCTKOCTD HpC}ICTaBJIGHI/ISI 0
BO3MOKHOCTH HMCIIOJIb30BAaHUA HpO(l_)GCCI/IOHa.TIBHBIX 3HAHUN BO
BpeMA HCIIOJTHCHU A BOHHCKOM 00s13aHHOCTH.

npodeccroHaNTbHBIX xommetenimi (ITK):

BILJ Kon HaumeHnoBaHue pe3yIbTaTa MPaKTHKA
TIM.05 T1K5.1. OcymecTBIATh _priajeHre TOYHOCTBIO ¥ TPaMOTHOCTEIO
Bezenue padoT 110 olepaIvi ¢ AEHSKHBIMA o(hopMIICHES OTIepaIii ¢ NCHSKHBIMA
OZTHOH HJIA CpeIcTBAMM, [IEHHBIMU cpelncTBaMu U LCHHBIMH Oymaramu;
HECKOJIBKUMHU

npodeccusM paboiuX,
JOKHOCTAM CILYKaX
(Kaccup (Ha
IPEIPUATAH, B
YUYPEIKICHUH,
OpTaHU3ALIN))

Symaramy ¥ OJIaHKaMH
CTPOTOH OTUCTHOCTH

TIK 5.2. ®opmupoBaTh
GyXTaITepCcKue IPOBOAKH 1O
yaeTy KaCCOBBIX oreparmit

~ 'PaMOTHOCTD MCTIOIb30BaHUs
063aTeTbHBIX PEKBH3UTOB B MEPBUTHBIX
JOKYMEHTax I10 Kacce.

— cOCTaBJICHIE KOPPECIOHIEHIUH CUETOB
110 yUeTy JCHEKHBIX CPEJICTB B KacCe,
[EHHBIX OyMar ¥ OJIaHKOB CTpOTOH
OTYETHOCTH;

—pJIaJieHIe TOYHOCTHIO ¥ TPAMOTHOCTBIO
dhopmupoBaHms OyXrajTepeKuX IIPOBOMIOK
10 y4eTy KaCCOBBIX Oleparyi.

[1K 5.3 IIpoBouTh
mpoleaypy MHBCHTApU3aliH
KaccOBOM HAIWYIHOCTH,
[MEeHHBIX OyMar 1 OJIaHKOB
CTPOTOM OTYETHOCTH

— BBITIONHEHVE TPeOOBAHMA HOPMATHBHBIX
JIOKYMEHTOB [P TIPOBEICHIH TTPOTICAYPEL
MHBEHTAPU3AIAH KAaCCOBOH HATMIHOCTH,
TIeHHBIX Oymar u

GIaHKOB CTPOTOH OTUCTHOCTH
—[IpaBWJIBHOCTB 1 HOJIHOTA o opMIIEHHS
JIOKYMEHTOB IIPH POBECHUH IIPOTE/Y DI
— MHBEHTApU3ALMH KACCOBBIX olepaIii.




2. CTPYKTYPA 1 COJEP)KAHUE VUEBHOM MPAKTUKH
VI1.05 IO IM.0S

3.1 TemaTHYeCKHA MJIaH

O0neM BpEMEHH,

Koapl o
b3 HaumeHoBaHUE oTBeIe¢HHBIH HA
npodeccHoHAIBHBIX . CpoKy NpoBeIeHNs
5 npodecCHOHATBHBIX MOy IEH NPAKTHKY
KOMIICTEeHIMH
(B HepEASAX, gacax)
K 5.1-5.3 TIM.05 BuIOJIHECHTE pabor 1o 2 Hemenu B coOTBETCTBUAM C

y4eOHBIM [UTAHOM 1
CBOIHBIM TPadUKOM
y4eOHOrOo Ipornecca

OJTHOM VT HECKOJILKAM 60 gacoB
ripodeccrsv, padoIrX,
JOMKHOCTSIM CITYKaIiX Kaccup
(Ha TIpeANPUSATIH, B yUpeKIACHNH,

OpraHM3aIin)

3.2 Conep:kaHue NPaKTHKH

HanmeHoBaHHUE
npodeccnoHATLHOrO
MOy
TIM.05 BrinosHeHNE
paloT 110 OJTHOH HITH

| HamMeHOBAHHE
IIK

IIK 5.1-5.7

Bujisl pador

OpraHu3aIs KaccoBO paboTh! Ha IIPSIPHUSTAN.
JToxyMeHTaIbHOE ohopMIIeHAE KaCCOBBIX

HECKOJBKUM orepauui.

mpodeccusim CpHTeTHUeCKH yUeT KaCcCOBBIX oneparyi m
padooIuX, OdopmieHHe Pe3yIIbTaTOB WHBEHTApHU3aAIUN

JIOJDKHOCTSM KacChl

cayxarmux Kaccup

(Ha IPEANPUATHH, B
| VIPEXKICHUH,
OpraHM3aIH )

TIopsIOK YCTAHOBICHHUS TUMHUTOB XpaHeHUs
JIEHET B Kacce
I[I/I(b(bepeﬂunpOBaHHmﬁ 3a4eT
Bceero:
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4. YCJIOBI/IH PEAJIN3SALINU ITPOBEJEHMS YUEBHOM NPAKTUKHA
VII1.05 11O IIM.0S

4.1. TpebGoBanusi K [AOKYMEeHTAIlHH, HeoOXOXMMOW /ISl TpOBedeHHs
MPAKTHKM:

Jna nposeneHns yueGHON MPaKTUKK pa3paboTaHa ClieayroIas JOKyMeHTalys:

- TIOJIOKEHUE O IIPAKTHUKE;

- pabodas mporpaMma yueOHOM NPaKTUKH,

- KOMILIEKT OJIaHKOB TOKYMEHTOB,

- KOMILJIEKT Y9eOHO-MEeTOAUIECKOMN TOKyMEHTAIIH.

4.2. TpeboBaHHA K MATEPHAJIbHO-TEXHHYECKOMY OOecreyeHHI0:

Bazoit 11 IpoxosKaeHns yueOHOM PaKTHKY SABIsIeTCs yaeOHast ay ANTOPHS.

st mpoxoyaeHus yueOHol npakThke B pamkax [IM 05 Bemonnenue paboT 1o
OIHOM WM HECKONBKHM TpodeccHsaM pabodmx, DOJDKHOCTSM cTyxarmmx Kaccup (Ha
peNIPUSITHY, B YUPEKIECHWH, OpraHM3aluK) HEeOOXOAMM KOMIUIEKC TEeXHHYECKHUX
CPENCTB, HCIOIB3YIOMIMACS KaK OCHOBHOM O3JIEMEHT MJisl YCBOEHMS IPaKTHIECKOTO
\MaTepHala, yMeHHs HCTIONb30BaTh TEXHAYECKHE cpeficTBa B pabote. HeoOXoMUMBIM 1
00s3aTeBHBIM ~ CPEICTBOM  SBISETCS TEPCOHANBHBIA KOMIIBIOTED COBPEMEHHON
KOHQUIypaluy [pU HATMYUKA  COBPEMEHHOIO IPOTPAMMHOIO  KOMIIBIOTEPHOTO
obecreuenus - MicrosoftWord, MicrosoftExcelu MynpTrMea-rpoexTop.

CpenctBa 00y IeHnMsL:

— KOHCIIEKT;

— y4e6HO-METOUYECKOE COLPOBOXK/IEHNE MPAKTUKH 00YHaIOIIUXCS;

— Mpe3eHTalluy;

Texuudeckue ¢cpesicTBa 00yYEHHU:

— HOYTOYK;,

— MyJBTAME/THA TTPOUTPEIBATE.

4.3. Tlepeyenn yueGHBIX u3ganuil, WHTEpHET-pecypcoB, JONOIHUTEILHOH
JUTEpaTyphbI:

OcHo8HblE UCTNOYHUKU.!

1. Margeesa B. Onepanuu ¢ mamuuasivi. -X.: ®akrop, 2017. - 160c.

2. Yanxue E.JL, JIsictox A.H. Teopus 6yxrantepckoro y4era. - Jloneuk, 2015.

3. Yankwe E.JI. u gap. ChpaBounwk Oyxrantepckux 3amuceil. JIoHeIK,
HorHVYOT, 2016r. :

4. Yanxwue E.J1., JIsictok A.H., Muxaitnosa T.I1. byxranrepckuil yd4eT aKTUBOB,
COOCTBEHHOIO KaruTana, 0043aTeNbCTB K XO3SHCTBEHHBIX OIEpaldid. - JloHerx,
HosHY T, 2015.

5. HamuonanbHble cTaHAAPTHI OyXTraaTepcKoro yuera

6. 3akoH «O OyxralTepcKoM y4eTe U (UHAHCOBOU OTIETHOCTID

7. IlnaH c4eToB OYXTaNTEPCKOro y4ueTa

8. ITomoxeHHe O BeIEHNU KACCOBBIX OIEPAIlHi



JlononnumenvHvle UCHOUHUKU.
1. HamoroBbI KOJAEKC
2. I'paskiaHCKAN KOLEKC

HumepHem-pecypcol.
http://  www.buh.ru(byxranrepckue YOIy, cratb  ®  0030per)  http:/

www.klerk.ru(Bce o OyxranTepckoM ydeTe, MCHEKMEHTC, HaJOrOBOM IIpaBe, OaHKaX,
1Cu IporpamMmmax aBTOMATH3alIHH OyXTaJITepcKOro yueTa) http://
www.buhsmi.ru(CpezncTBo MaccoBo HHPOpMAIIMH JUTA Oyxrairepa)
http://www.consultant.ru (KoHCyIbTaHTT)
_ http://www.buhonline.ru(Cucrema I'maBOyx - HAIOrOOBJIOKEeHNe, OyXranTepCKui
yUeT ¥ OTIeTHOCTD)
‘ Taxemul NPUKIAOHBIX NPOGECCUOHANLHEIX NPOZPAMM.
3. [Taker MPUKIaIHEIX IPOrPaMM MSOffice

4.4 TpeGoanuss K PYKOBOAHTEIIM NpaKTHKA  OT 06pa3oBaTeILHOI

OpraHH3aLHH (yupeskaeHus) 4 OpraHu3aluH.
Peammsanus IIICC3 momkHA 00€CIeUMBATHCS [IeJaroridecKuMy  Kagpamu

IMEIOIIMME  BBICIiee 00pa3oBaHHe, COOTBETCTBYIOIICE npodumo  TPernoaaBaeMok
IACIATLIMHBL (MOJTYIIS).
~ OmsIT JIEATENBHOCTH B OpraHM3alliix COOTBETCTBYIOIIEH IIPOPECCHOHATBHO
chepsl  SABIAETCS 0Gs3aTebHBIM JUIS IIperofaBareNedl, OTBEYAIOMMX 32 OCBOCHIM
oGydaronmmMest  Ipo(hecCHOHANBHOTO yue6Horo mukia. [IpermonasaTeny IOJTYHaiO
TOTONHUTeIbHOE MpodeccHonHanpHoe 00pasoBaHWe IO HporpaMMaM TIOBBIIIEHU:
KBaTM(UKAIMH, B TOM uHcie B (opMe CTaXUPOBKH B IpOQUITBHBIX OpPraHU3aIHsIX
PyKoBOJACTBO y4eOHOW TPAKTHKHA OCYIIECTBIACTCHA TIpenojaBaTeNsaMy  CIelHaIbHbL
JIACIIATLINH [0 IPOQUIIIO MOATOTOBKA CTIEIUATMCTOB CPEHETO 3BeHa 10 CIEIHATbHOCT!
38.02.01 DKOHOMMKA U GyXranTepcKuit yuer (1o OTPAcIsiM)

B OCHOBHBIE 06S3aHHOCTH PYKOBOJUTENIS TIPAKTUKY OT KOJUICDKA BXOJAT:

— pa3paboTKa ¥ COIVIACOBAHME MPOrpaMMBL, comepKaHusi M TUIAHMPYEMBI
pe3ybTaTOB IPaKTUKH,

— ocCyLIeCTBIeHUE PYKOBOACTBA IIPAKTUKOM,

— oprafmsaiys MpOreaypsl ONECHKH 06X ¥ Mpo(ecCHOHATBHBIX KOMICTCHIIH
CTyZIeHTa, OCBOSHHBIX UM B XOJI€ TIPOXOKACHUA MPaKTUKH.

CTyaeHTBI IpY [IPOX 0K ICHUH yueGHOM IPaKTUKKM 00A3aHbL:

— [JOJHOCTBIO BBIMOTHATL 3aJaHusA, MPedyCMOTPEHHLIC porpamMMoil  yaeGHC
MIPaKTUKH, |
| _ cobmonarh IeHCTBYIOIIHE B OpraHU3alisX IIpaBuia BHYTPECHHETO TPYAOBO!
pacropsiKa;

— W3ydaTh W CTPOro COOMIOAATh HOPMBI OXPAaHBI Tpy#a ¥ IpaBuia IOKapPHC
0e30TacCHOCTH.

4.5. Tpebopauusi K COO/MIONEHHIO TEXHHUKH 0e30MACHOCTH M TOKapH(



5e30MAaCHOCTH

OG6yuaromuecsi, IPOXOAIMe yIeOHYIO TPAKTHKY VIL.05 mo IIM.0S Brinmonnenue
1aBoT 110 OTHON MJIH HECKOJIBKAM MPOGheccHsM paGoumx, JOJDKHOCTAM CIIyxammx Kaccup
(Ha TIPeNNpUSITUH, B YUPEKICHUH, OpraHM3alyK), JOITYyCKAOTCs K BBIOIHEHHIO paboT
TONBKO TpPH HAJIHYMM COOTBETCTBYIOIIMX JOKYMEHTOB UL MPOXOMKICHMA [PAKTHKH
(MHIMBUIYATBHOS 3aj7aHue U T. J.), IPOXOXKAEHHA BBOJHOIO HMHCTPYKTaXa 0 OXpaHe
Tpy/a, MHCTPYKTaXKa 110 OXpaHe Tpy/aa Ha paGouem MecTe (IIEPBUIHOIO MHCTPYKTaka), a
TaK)Ke MHCTPYKTasKa 110 TI0XKapHON 6e30IIacHOCTH.

[IposeTenne BceX BULOB MHCTPYKTaKed TOJDKHO PErHCTPUPOBATBHCA B EVDHaTaX
PETHCTPAIE HHCTPYKTaXed U JHYHBIX KapTOdKax MHCTPYKTaXeH C O0S323TEISHEIMU
TTOJIITACSIME TIOTVYHBIIETO U IPOBOAMBIIETO HHCTPYKTAKU.

Kaxmony cTyIeHTy HeoOX0IuMO:

— 3H2TH MeCTO XPAHEHHs alTedyKH [EPBOU MOMOIIH;
— yMeTs OK23aTh IePBYIO J0BpaueOHyO TOMOIIb;
— ymeTE TPAaBHNBHO JefiCTBOBATh MNMPH BO3HMKHOBEHWM IIOKAPA, SEsso=ssscd

HNEePBUYHBIME CT cICTBaMH HO)KapHOﬁ 3allUThI.

5. KOHTPO.Ib U OLEHKA PE3VYJIbTATOB OCBOEHHS »=EGHOMH
HNPAKTHKH YT1.05 1O IIM.05

5.1. PesyanTaThl OCBOCHUS Y4eOHOH MPAKTHKH:

Pesymerzton yueOHOM mpakTuku YILOS IpO(heCCUOHAIBHOTO M = = [IM.O3
BLIIONES=me D200T [0 LOJDKHOCTH ciykamero 23369 Kaccup (Ha BREITTHATUH, E
yUpeKACHN S DraHu3aIe) SIBISI€TCS OIIeHKa! COTIIAYHO XOPOIIC
«yIOBIETSODETETEHO», KHEYJOBIETBOPUTEIEHOY.

Oue=sz v==0150il NPAKTUKU IPHPABHUBAETCS K OIEHKAM TCOPETH== 0 00y4e="
M YUHTSISSSTCS 004 [0IBeICHHH UTOTOB obImeil ycrieBaeMOCTH 00y Jassses -

Kowrepess: OLIGHKH IO MTPAKTHKE SABISACTCS:

_ s=s=ws CTVICHTOM WM3YUEHHOH JIMTeparyphbl MO TEOpeTHSSEs= CvpcaM, . e
KOTOP&I® Fawwr =7C% JaHHBIA BUJI TPAKTHAKH,

— ypome=: COOPMHUPOBAHHEIX MPO(ECCUOHAIBHO 3HATMMAbIX JE=SOLTERT KaUeCTs.

— mmpne=wc  3TUYECKMMM  HOpMaMM B3aUMOOTHOIIICHAH & =0 DV/IHAKAME
yUpeAmesmE. 05 DCHIKAME, PyKOBOIHTETIEM,;

— yoesess COOPMEUPOBAHHBIX PO(ECCHOHANBHBIX YMEHHUN H EESsins
— soemess SC30eHMS OOIIMX U MPOQECCHOHANBHBIX KOMIIETEELI=

— socTwses=uie Hellell IPAKTHKH M BBITOTHEHUE 3a1a1 TIPaKTHEE.

— geemscTS0 SHIIOTHEHMS 3a/1aHUMA;

=0 COCTaBIeHHs] MMCBMEHHOTO OTYETa.

- ul

OBz -2 110 yueOHOU NMPaKTHKS BBICTABIIACTCS PyKOBOEETEREM IDAKTUKH O
yueOdEaT: == Teuds  HA ~ OCHOBAaHMM  3allUTBl  OTHET= T TPaKTHK
(mud@EsEsmEr == =E0T0 3a4eTa).

32 Toeosaansd K opOPpMIIEHHIO 0TYETA

Or=e- - == COOTBETCTBOBATH TPeOOBaHMAM EIMHON CHCTEME! =OHCTPYKTOPCKC
JOKyME=Tu - :1) v EnuHO#M crucTeMbl TeXHIIECKON JOKYMEHTaIHH (ECTD).

Orser =x=-=z2TCsl ¢ THTYIBHOTO JHcTa. Bee mocnedyromme THCTHL, TEKCTOBO!



JTOKYMEHTa [JOJIKHBI HMMETh pPaMKy, BBIINOJIHCHHYIO B IBET TEKCTA. PaMKy HaAHOCAT

crutomiHoi nuaueit (8=0,5...0,8 Mm) Ha paccTosHuu 20 MM OT JI€BOH rpaHMIBI popmara u
5 MM OT OCTaTBHBIX TPaHUIl popmMaTa.

TexcToBble OOKYMEHTa BBIMONMHIIOTCA TedaTHBIM TekcToM (TimesNewRoman,
pasmep mpudra — 14, untepsan — 1,0) mwim pyKONUCHEIM criocoboM (OyKBBI U IUQPEL
HEOOXOIMMO IIMCATh YETKO, IACTOM WM YepHHIAMH YepHOIo, CHUHEro, (hHOJIETOBOIO
[[BETA BBICOTOM He MeHee 2,5 MM) Ha mucueil GyMare Ha OJHOW CTOpOHE JHucTa Gopmara
A4 (297x210).

Bce mucThl HYMEPYIOTCS CKBO3HOW Hymepalued. TUTYJIbHBIM JTUCT BXOIUT B
KOJIHYECTBO JUCTOB. Ha BceX MOCeAyoMMX JUCTaX HyMepalus IIPOCTaBIIETCsS B MUKPO
mramre (10x15).

TekcT pacmonaraeTcs BHyTPH PaMKH ¢ COOMIOIEHUEM PACCTOSHUMN:

— B Havase CTPOKHU He MeHee 5 MM;

B KOHIIE CTPOKH HE MEHee 3 MM;

— OT BepxHel WM HIDKHEH CTPOKH TEeKCTa 10 BEpPXHEH WM HIDKHEH paMKH
IOJDKHO OBITE He MeHee 10 MM;

— HOBBIM a03all HAUWHAKOT, OTCTymast 15 MM OT IpaHUIIbl TEKCTA,

— MeXIy 3aroJoBKaM{ # TIOCIENYIOIIMM TEKCTOM, a TakKe Ilepel U TIocie
(popm 7T 10JKHA TIPOITYCKAThCS CTPOKA.

OtueT pasbmBaeTcs Ha pPasjelbl, KOTOpble 0003HAYAIOTCS apaOCKUMHU LU(PaMH.
Kaxelii HOBBIM pa3feNl MOKeT HayWHaeTcsi ¢ HOBOIO JIMCTa WM IIPOJOJDKATHCS Ha
npeaslaylieM. Pasiensl npd HeoOXOAUMOCTH MOTYT OBITH PasOMTBl Ha IOJpasiebl,
KOTOPbIe HYMEPYIOTCS B IpeeNaxX KaxIoro pasaena, HanpuMep: 1.2, 1.3, 1.4,

[lubposble MaTepHansl, IIOMeNIaeMble B OTYET, 0GopMIIAoTCs B Bue Tabmuil. Ham
JIEBBIM BEDXHHUM YIVIOM TaOJMIBI MO/UKHAa ObITh Haamuch «Talbmwma» ¢ yKasaHWeM ee
IOPSIIKOBOTO HOMepa W HazBaHWeM. PUCYHKH 0QOpPMIIAIOTCS aKKypaTHO B KapaHaalle Win
CKaHMPOB2ZHHOM BHJIE ¢ 00S3aTE/IbHOM MOAMMCHI0 BHU3Y «PHUCYHOK» M COOTBETCTBYIOIIEH

HyMepalsHeH 1 Ha3BaHUEM.
Ot=eT cmmBaeTcs. Pa3mensl mpegocTaBisieMoro ordera JOJKHBI COOTBETCTBOBATH
MIPOTrPaMMe IIPAKTHKY U MHAMBUIYAJIBHOMY 3aJaHUIO.

10 C :;OH‘I&HHIO IIpakKTUKH OTYECT IIOATIUCHIBACTCA CTYACHTOM-IIPAKTHKAaHTOM H
| C,T.IaETCE DVEOBOIUTECIIIO IMPAKTHUKHU OT KOJUICKA.
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